RAAMLEPING nr 1.11-9/74-1

POLITSEI- JA PIIRIVALVEAMET, mida esindab peadirektori 20.02.2014 k&skkirja nr
1.1-1/63 ,,Lepingute sdlmimise, muutmise ja 13petamise korra kinnitamine* ja peadirektori
asetéditja varade alal 29.12.2017 késkkirja nr 1.9-5.4/97t ,,Puuduva teenistuja iilesannete
tditmine* alusel logistikabiiroo varahaldustalituse juhataja Seila Hdbe, logistikabiiroo juhi
tilesannetes, lihelt poolt (edaspidi hankija),

ja

TRANSPERFECT TRANSLATIONS INTERNATIONAL INC, mida esindab volikirja
alusel tegevjuht Roy Trujillo, teiselt poolt (edaspidi tditja),

edaspidi tditja ning tellija iheskoos kui pooled v&i pool, sGlmisid alljirgneva raamlepingu
(edaspidi leping):

1.
1.1

1.2

1.3

1.5

1.6

1.7

Lepingu s6lmimise alus ja ese

Leping sOlmitakse 1dhtudes riigihanke ,,Suuline ja kirjalik tdlketeenus haruldasematele
keeltele (viitenumber 201252) (edaspidi riigihange) alusdokumentidest ning nimetatud
riigihanke raames téitja poolt esitatud pakkumusest.

Riigihanke tulemusena sOlmitavat lepingut rahastatakse Varjupaiga-, Rénde- ja
Integratsioonifondi projekti AMIF 2018-8 , T&lketeenus rahvusvahelise kaitse
taotlejatele ja tagasipdordujatele vahenditest, mis on saadud Euroopa Liidult
Varjupaiga-, Rande- ja Integratsioonifondi kaudu ja Eesti Vabariigi Siseministeeriumilt.
Hankija s6lmib lepingu tditjaga, tuginedes tditja pakkumusele ning eeldades heas usus
tditja professionaalsust ja v&imekust lepingut nduetekohaselt tdita. Allt6ovotjate
kasutamise korral jdéb lepingu nSuetekohase tditmise eest hankija ees vastutavaks tditja.
Hankija s0lmib lepingu téitjaga, tuginedes tditja pakkumusele ning eeldades heas usus
tditja professionaalsust ja vOimekust lepingut nduetekohaselt tdita. Allt6ovotjate
kasutamise korral jdib lepingu nduetekohase tditmise eest hankija ees vastutavaks tditja.
Lepingu esemeks on suulise ja kirjaliku tolketeenuse (edaspidi teenus) tellimine
kéesolevas lepingus sétestatud tingimustel ja korras. Suulise tdlketeenuse osutamisviisiks
on tdlgi véljakutsumine ja télkimine sidevahendite abil. Kui t6lk asub fiiiisiliselt Eestis,
siis hankija otsustab tGlketeenuse osutamise viisi. Kirjaliku tolketeenuse puhul tuleb
tolkida erinevad formaadis dokumente. Olenevalt teenuse osutamise viisist peab tolk
teenust osutama hankija poolt tellimuses esitatud ajal ja/vdi kohas. Teenust osutatakse
vastavalt lepingu lisas 1 toodud tSlgi kaitumisjuhendile.

Teenust tellitakse jargmistele keeltele:

1.7.1 osa 1 — Albaania - suuline tdlketeenus;

1.7.2 osa 2 — Dari/farsi - suuline tdlketeenus;

1.7.3 osa 3 — Hiina - suuline tdlketeenus;

1.7.4 osa 4 — Kurdi/kurmandZi - suuline tGlketeenus;
1.7.5 osa 5 — Kurdi/sorani - suuline tdlketeenus;
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1.7.6 osa 7 — Bambara, tigrinja, nepali, pérsia, pustu, singali, somaalia, tai ja tamili, usbeki,

2.2

23

3.5
3.7

3.8

3.9

tiirgi, panjami/pandZabi, bengali/bangla - suuline ja kirjalik t6lketeenus.

Lepingu osad

Lepingu lahutamatuteks osadeks on riigihanke hankedokumendid, tiitja riigihanke
pakkumus, pooltevahelised kirjalikud teated ning lepingu muudatused ja lisad.

Koik lepingu muudatused s6lmitakse kirjalikult lepingu lisadena, mis kehtivad arvates
nende allkirjastamisest v0i poolte médratud téhtajast.

Lepinguga samaaegselt allkirjastatavaks lisaks on:

2.3.1  tolgi kditumisjuhend;

2.3.2  teenuse hinnakiri.

Lepingu eeldatav maksumus ja maksmise kord

Lepingu eeldatav kogumaksumus on 85 000 (kaheksakiimmend viis tuhat) eurot, millele
lisandub kéibemaks. Nimetatud maksumus on eeldatav ning hankija ei ole kohustatud
tditjalt tellima teenust nimetatud kogumaksumuse summas. Raamlepingu lisas 2
nimetatud teenuse hinnad on hankija jaoks 16plikud ning neid ei saa tdsta iihelgi muul
pohjusel.

Téitja esitab hankijale arve 7 (seitsme) tddpédeva jooksul peale teenuse osutamist.

Téitja poolt esitatav arve peab olema adresseeritud lepingus toodud hankija
kontaktisikule, peab sisaldama lepingu numbrit, teenuse nimetust, riigihanke
viitenumbrit, viidet projektile AMIF2018-8, hankija kontaktisiku nime, tiitja
kontaktisiku nime, makse teostamiseks vajalikke andmeid ning vastama
kdibemaksuseaduse nduetele ning kajastama osutatud teenuse nimetust, dhiku- ja
kogumaksumusi. Kéesolevas punktis esitatud tingimustele mittevastav arve ei kuulu
tasumisele.

Tasumine toimub 21 (kahekiimne {ihe) kalendripdeva jooksul parast nouetekohase arve
kéttesaamist hankija poolt. Téitja esitab arve Eesti e-arve standardile vastava .xml
formaadis e-arve pérast poolte kontaktisikute poolt {ileandmise-vastuvtmise akti
allkirjastamist. E-arve tuleb saata hankija e-arvete operaatori (AS Fitek) ostuarvete
halduskeskkonda. Juhul, kui tditjal ei ole vOimalik saata .xml formaadis arveid ehk e-
arveid, tuleb saata .pdf formaadis arve e-posti aadressile ppa@arved.ee.

Taitja kohustub séilitama 7 (seitse) aastat pérast hanke rahastamise projekti 16pu
kuupdeva lepinguga seonduva dokumentatsiooni ja materjalid ning vOimaldama
vajadusel auditite ja jérelevalve (sh kohapealsete kontrollide) teostamist ning osutama
selleks igakiilgset abi, sh voimaldama volitatud isikul ligipadsu esitatud andmete Sigsuse
kontrollimiseks  kd&igile lepingu rakendamisega seotud dokumentidele ja
informatsioonile, sealhulgas elektroonilisel kujul olevale teabele. Juhul kui pérast
projekti 1dppu avastatakse rikkumine, pikeneb dokumentide séilitusaeg véhemalt 7
(seitse) aastat alates pédevast, mil hankija tagastab toetuse ja kaasfinantseeringu
ministeeriumile.

Lepingu tditmine
Hankija pd6rdub esimesena tditja poole, kes pakub vastavat teenust kdige odavamalt,
tugin:;gicis lepingu lisas toodud hindadele.

Seila Hobe Roy Tfujillo
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4.2

4.3

44

4.5

4.6

4.7

5.2

5.3

54

Tolgi vahetuse soovist on téitja (sh alltdévotu korral) kohustatud hankija kontaktisikut

ette teavitama vidhemalt 2 (kaks) t60pdeva. Hankija annab Kirjalikku taasesitamist

vdimaldavas vormis kooskdlastuse tdlgi vahetamiseks hiljemalt 3 (kolme) td6pieva

Jooksul. Tdlgi vahetamise vajadusel esitab tditja hankijale uue tdlgi kvalifikatsiooni

nouetele vastavust tdendavad dokumendid.

Kui hankijale selguvad asjaolud, mis vilistavad konkreetse t3lgi edaspidise kasutamise,

esitab hankija téitjale sellekohase teate ja tditja on kohustatud teenust osutava télgi vilja

vahetama.

Teenuse osutamine toimub vastavalt hankija vajadusele e-posti voi telefoni teel esitatud

tellimuste alusel, mida hankijal on digus esitada 24 (kakskiimmend neli) tundi 68péevas

7 (seitse) pdeva nédalas. Telefoni teel esitatud tellimused peavad olema fikseeritud ka e-

posti teel.

4.4.1 Suulise tdlketeenuse osutamisviisiks on tdlgi véljakutsumine, video- vdi
helikonverents.

4.4.2  Suulise tolketeenuse esitamiseks vOtab hankija tdlgiga tihendust vihemalt 6
(kuus) tundi enne teenuse vajadust ning tépsustab teenuse osutamise algusaja
ning muu asjas tédhtsust omav info.

443  Kirjaliku t0lketeenuse puhul tuleb tSlkida erinevaid materjale (doc, pdf voi
skaneeritud pdf jne). Teenuse pakkuja tagab to6de vastavuse
originaaldokumentidele ja vastutab tGlke korrektsuse eest.

4.4.4  Teenuse tellimiseks votab tellija kontaktisik thendust téitjatega telefoni teel ja
valituks osutub tditja, kes saab viivitamata asuda teenust osutama. Juhul, kui
rohkem kui 1 (iiks) tditja saab teenust osutada, valib hankija madalaima hinnaga
pakkumuse esitanud tditja.

4.4.5 Kui iikski téitja ei saa asuda viivitamata teenust osutama on tellijal digus
poorduda kolmandate isikute poole.

Téitja peab olema valmis hankijale teenust osutama O6pdevaringselt, kaasa arvatud

riigipithad. '

Teenuse osutamise aja arvestus toimub 30 (kolmekiimne) minutilise tdpsusega.

Kirjaliku tdlke tellimuse tdhemérkide arv jddb alla 900 tihemérgi, siis arvestatakse

lehekiilje maksumuseks 0,5 lehekiilge.

Konfidentsiaalsus

Teenuse osutamisel peab tiitja késitlema kdike teenuse osutamise ajal kuuldut ja ndhtut
konfidentsiaalsena. Téitja ei tohi avaldada osapoolte vahelise vestluse sisu voi muud
teenuse osutamise kdigus teatavaks saanud informatsiooni.

Téitja on kohustatud késitlema konfidentsiaalsena lepingu téditmisel temale teatavaks
saanud informatsiooni hankija ja tema tegevuse kohta, samuti lepingu tditmisel teatavaks
saanud isikuandmeid, turvaandmeid ning muud teavet, mille avalikuks tulek vdiks
kahjustada hankija huve.

Konfidentsiaalse teabe avalikustamist, miitimist, pakkumist v3i levitamist téitja, tolkide
vdi mdne muu isiku poolt kisitletakse kui lepingu olulist rikkumist, mille tulemuseks
v0ib olla hankija poolt lepingu iilesiitlemine.

Konfidentsiaalsusndue on téhtajatu.

)
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6.2

6.3

7.2

7.3

7.4

7.5

7.6

7.7

9.2

9.3

Vidramatu joud

Lepingust tulenevate kohustuste rikkumine on vabandatav, kui pool rikkus kohustust
védramatu jou tdttu. Viddramatu joud on asjaolu, mida pool ei saanud mdjutada ja
mdistlikkuse pShimdttest 1dhtudes ei saanud temalt oodata, et ta lepingu s8lmimise ajal
selle asjaoluga arvestaks v&i seda véldiks vOi takistava asjaolu voi selle tagajérje
vélistaks.

Pool, kelle tegevus lepingujdrgsete kohustuste tditmisel on takistatud viiramatu jdu
asjaolude tottu, on kohustatud sellest koheselt kirjalikult teatama teisele poolele.

Kui védramatu jou asjaolud kestavad iile 30 (kolmekiimne) kalendripdeva, loetakse, et
leping on 16ppenud tditmise vdimatusega. Sellisel juhul ei ole kummalgi poolel digus
nduda teiselt poolelt lepingu mittetditmise vdi mittekohase tditmisega tekitatud kahju
hiivitamist.

Poolte vastutus

Nouetekohaselt esitatud arve tasumisega viivitamise korral on tditjal digus nduda ja
hankijal kohustus maksta viivist 0,2% (null koma kaks protsenti) tdhtaegselt tasumata
summalt iga viivitatud kalendripdeva eest.

Konfidentsiaalsusndude rikkumise korral on hankijal digus nduda ja tiitjal kohustus
maksta lihekordset leppetrahvi 5000 (viis tuhat) eurot iga vastava juhtumi korral.
Leppetrahvid ja viivised tasutakse 21 (kahekiimne iihe) t66pédeva jooksul vastava ndude
saamisest arvates. Lepingust tulenevate leppetrahvide maksmine, samuti tekitatud kahju
hiivitamine, ei vabasta lepingut rikkunud poolt mistahes lepingujérgsete kohustuste
téitmisest.

Lepinguga vGetud kohustuste mittetditmise voi mittenduetekohase tditmisega hankijale
v01 kolmandatele isikutele tekitatud kahju korral kohustub tditja taastama kahju
tekitamisele eelnenud olukorra v&i hiivitama hankijale olukorra taastamiseks kantud voi
olukorra taastamiseks kantavad kulud.

Téitja on kohustatud tegema ko&ik temast sdltuva kdrvaldamaks rikkumist ja selle
tagajérgi ning tekitatud kahju selliselt, et see rahuldab hankijat.

Pooled vdivad kokkuleppel leppetrahvi, viivise v&i kahjuhiivitamise nduet vihendada ja
ndude asemel leppida kokku tdiendavalt tehtavates muudes kohustustes vdi vastavas
ulatuses teenuse tunni hinna alandamises, millega loetakse vastav ndue tdidetuks.
Piiramata teisi lepingu sétteid, astuvad pooled mdistlikke samme vdhendamaks kahju,
mis on v3i v3ib olla aluseks mistahes lepingujargsele kahju hiivitamise néudele.

Lepingu kehtivus
Leping joustub alates hetkest, kui lepingupooled on lepingu allkirjastanud ning kehtib
kuni 31.12.2020.

Lepingu loovutamine, muutmine ja ldpetamine

Téitja ei tohi lepingust tulenevaid digusi ega kohustusi iile anda ega muul viisil loovutada
kolmandale isikule ilma hankija eelneva kirjaliku ndusolekuta.

Lepingu ja selle lahutamatute lisade muutmine on vdimalik iiksnes poolte kirjalikul
kokkuleppel.

Hankija;/:Sn Oigus leping etteteatamistéhtajata iiles delda, kui:

A

Hankija;/ |
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10.

10.1
10.2
10.3

10.4

11.
11.1

11.2

11.3

11.4

11.5

9.3.1 ftéitja rikub lepingust tulenevaid kohustusi niivdrd, et lepingu jitkamine on
hankija jaoks seotud oluliste lisakulutuste vdi riskidega vdi lepingu jitkamist
hankija poolt ei saa mdistlikkuse pShimdttest eeldada;

9.3.2 tditja rikub muul moel oma lepingust tulenevaid kohustusi sedavérd olulisel
maééral, et hankijalt ei saa mdistlikult oodata lepingu tditmise jitkamist;

9.3.3 kui hankijal puuduvad lepingu tditmiseks rahalised vahendid v&i kaob vastav
vajadus. Hankija teatab téitjale sellekohasest soovist kirjalikult ette vihemalt 30
(kolmkiimmend) kalendripdeva. Lepingu iilesiitlemisel on hankija kohustatud
tasuma tditjale tema poolt hankijale faktiliselt osutatud ja hankija poolt
nduetekohaselt vastuvetud teenuse eest.

Loppsitted

Lepingu tditmise keel on eesti keel.

Lepingu téditmisel ja lepingust tulenevate vaidluste korral ldhtutakse Eesti Vabariigi
digusaktidest.

Lepingust tulenevad vaidlused piilitakse lahendada poolte kokkuleppega. Juhul, kui
kokkulepet ei saavutata, lahendatakse vaidlus kohtus.

Lepingu iiksiku sétte kehtetus ei too kaasa kogu lepingu voi teiste sitete kehtetust,
eeldusel, et leping on osadeks jagatav ning pooled oleksid lepingu sdlminud ka ilma
tithise sétteta.

Kontaktisikud

Poolte lepingujérgsete kohustuste tditmise korraldamine ja lepingus ettenihtud teadete,

nduete ja teiste dokumentide edastamine toimub kontaktisikute kaudu.

Hankija kontaktisikud:

11.2.1 lepingu tldistes kiisimustes, nduete ja teiste dokumentide edastamisel on Kitlin
Arakas, tel: +372 5 336 4805, e-post: katlin.arakas@politsei.ee;

11.2.2 lepingu tditmisega seotud informatiivse teabe vahetamisel, lepingujirgsete
kohustuste tditmise korraldamisel, sh tellimuste esitamisel ja tellimusi esitavate
isikute médramisel, lileandmise-vastuvdtmise aktide allkirjastamisel ning lepingu
eseme puuduste osas pretensioonide esitamisel on: Kétlin Arakas, tel: +372 5 336
4805, e-post: katlin.arakas@politsei.ee;

Tditja kontaktisikud:

11.3.1 lepingu {ildistes kilisimustes: Andrei Schwartz, tel +40 723.072.556, e-post:
aschwartz@translations.com;

11.3.2 tellimuste vastuvStmisel: Andrei Schwartz, tel +40 723.072.556, e-post:
aschwartz@translations.com.

Kdik teated, millel ei ole diguslikku tagajarge vdivad olla esitatud kirjalikku taasesitamist

vOimaldavas vormis ning peavad olema adresseeritud lepingus sitestatud

kontaktisikutele. K&ik lepinguga ja lepingu tditmisega seotud pretensioonid peavad
olema esitatud kirjalikult.

Kontaktisikute muutumisel tuleb esimesel vOimalusel sellest teist poolt kirjalikku

taasesitamist vdimaldavas vormis teavitada. Nimetatud teade lisatakse lepingule ning ei

késitleta lepingu muutmisena.

Seila Hobe -
Politsei- ja Piirivalveamet TfansPerfect Translations International, Inc.
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12. Poolte rekvisiidid -
Politsei- ja Piirivalveamet
Pérnu mnt 139, 15060 Tallinn

Registrikood: 70008747
Tel: +372 612 3000

TransPerfect Translations International, Inc.
3 Park Avenue, 39th Floor, 10016 New York

Registrikood: 13-3686771
Tel: +1 212.689.5555
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PAKKUMUS

HINDAMISKRITEERIUMID JA HINNATAVAD NAITAJAD

Viitenumber: 201252

Hankija: Politsei- ja Piirivalveamet (70008747)

Hange: Suuline ja kirjalik tdiketeenus haruldasematele keeltele
Pakkumus: 193856

Ettevotja: TransPerfect Translations International, Inc. (13-3686771), roll: peapakkuja

OSA 1 — ALBAANIA - SUULINE TOLKETEENUS

Pakkumuse maksumust hinnatakse - Ilma maksudeta

1. Pakkumuse kogumaksumus

Tiiiip ja hindamismeetod: Maksumus, vihim on parim
Osakaal: 100%
Hindamismetoodika kirjeldus:

a. Pakkuja mirgib maksumuseks hankedokumendis "Suulise ja kirjaliku tolketeenuse maksumusvorm" lahtris "B11" miirgitud summa. The
tender submits the price of the tender that is indicated in the “Suulise ja kirjaliku télketeenuse maksumusvorm® box number “B11”

Kogus  Uhik Uhiku hind Maksumus KM% Maksumus KM-ga Mirkused

1 Muu 1792,00 1792,00

0

1792,00

OSA 2 — DARI/FARSI - SUULINE TOLKETEENUS

Pakkumuse maksumust hinnatakse - Ilma maksudeta

1. Pakkumuse kogumaksumus

Tiiiip ja hindamismeetod: Maksumus, vihim on parim
Osakaal: 100%
Hindamismetoodika kirjeldus:

Koostatud 30.10.2018 16:30:30
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Osa maksumus kokku KM-ta: 1792,00
Osa maksumus kokku KM-ga: 1792,00

https://riigihanked.riik.ee/rhr-web/#/procurement/
728655/general-info




a. Pakkuja mirgib maksumuseks hankedokumendis '"Suulise ja kirjaliku tolketeenuse maksumusvorm' lahtris "C11" mirgitud summa. The
tender submits the price of the tender that is indicated in the “Suulise ja kirjaliku télketeenuse maksumusvorm?” box number "C11"
Kogus Uhik

Uhiku hind
1 Muu

Maksumus KM% Maksumus KM-ga Mirkused
1792,00 1792,00 0 1792,00

Osa maksumus kokku KM-ta: 1792,00
Osa maksumus kokku KM-ga: 1792,00
OSA 3 — HIINA - SUULINE TOLKETEENUS

Pakkumuse maksumust hinnatakse - Ilma maksudeta
1. Pakkumuse kogumaksumus

Tiiiip ja hindamismeetod: Maksumus, vihim on parim
Osakaal: 100%

Hindamismetoodika kirjeldus:

a. Pakkuja mirgib maksumuseks hankedokumendis ""Suulise ja Kirjaliku tGlketeenuse maksumusvorm' lahtris "'D11" mirgitud summa. The

tender submits the price of the tender that is indicated in the “Suulise ja kirjaliku t6lketeenuse maksumusvorm” box number “D11”
Kogus Uhik Uhiku hind Maksumus KM% Maksumus KM-ga Mirkused
1 Muu 1792,00 1792,00 0 1792,00

Osa maksumus kokku KM-ta: 1792,00
Osa maksumus kokku KM-ga: 1792,00
OSA 4 — KURDI/KURMANDZI - SUULINE TOLKETEENUS

Pakkumuse maksumust hinnatakse - [lma maksudeta

1. Pakkumuse kogumaksumus

Tiitip ja hindamismeetod: Maksumus, vihim on parim
Osakaal: 100%

Hindamismetoodika kirjeldus:

a. Pakkuja mirgib maksumuseks hankedokumendis ""Suulise ja kirjaliku tolketeenuse maksumusvorm" lahtris "E11'"" mirgitud summa. The
Koostatud 30.10.2018 16:30:30 2/4
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tender submits the price of the tender that is indicated in the “Suulise ja kirjaliku tolketeenuse maksumusvorm” box number “E11”

Kogus Uhik Uhiku hind Maksumus KM% Maksumus KM-ga Mirkused
Swwvoo

1 Muu 1792,00 1792,00 0

Osa maksumus kokku KM-ta: 1792,00

Osa maksumus kokku KM-ga: 179200
OSA 5 — KURDI/SORANI - SUULINE TOLKETEENUS

Pakkumuse maksumust hinnatakse - Ilma maksudeta

1. Pakkumuse kogumaksumus

Tiiiip ja hindamismeetod: Maksumus, vihim on parim
Osakaal: 100%

Hindamismetoodika kirjeldus:

a. Pakkuja mirgib maksumuseks hankedokumendis "Suulise ja Kirjaliku tdlketeenuse maksumusvorm" lahtris ""F11" mirgitud summa. The
tender submits the price of the tender that is indicated in the “Suulise ja kirjaliku tolketeenuse maksumusvorm” box number “F11”

Kogus  Uhik Uhiku hind Maksumus KM% Maksumus KM-ga Mirkused
1 Muu 1792,00 1792,00 0 1792,00

Osa maksumus kokku KM-ta: 1792,00
Osa maksumus kokku KM-ga: 1792,00
OSA 6 — VIETNAMI - SUULINE TOLKETEENUS

Pakkumuse maksumust hinnatakse - Ilma maksudeta

1. Pakkumuse kogumaksumus

Tiiiip ja hindamismeetod: Maksumus, vihim on parim
Osakaal: 100%

Hindamismetoodika kirjeldus:

a. Pakkuja mirgib maksumuseks hankedokumendis "Suulise ja kirjaliku tolketeenuse maksumusvorm" lahtris "G11'* mirgitud summa. The
tender submits the price of the tender that is indicated in the “Suulise ja kirjaliku télketeenuse maksumusvorm?” box number “G11?

Koostatud 30.10.2018 16:30:30
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Kogus  Uhik Uhiku hind Maksumus KM%

1 Muu 1842,00 1842,00

Maksumus KM-ga Mérkused
0 1842,00

Osa maksumus kokku KM-ta: 1842,00

Osa maksumus kokku KM-ga: 1842,00
OSA 7-BAMBARA, TIGRINJA, NEPALI, PARSIA, PUSTU, SINGALI, SOMAALIA, TAI JA TAMILI, USBEKI,

TURGI, PANJAMI/PANDZABI, BENGALI/BANGLA - SUULINE JA KIRJALIK TOLKETEENUS.

Pakkumuse maksumust hinnatakse - Ilma maksudeta

1. Pakkumuse kogumaksumus
Titiip ja hindamismeetod: Maksumus, vihim on parim
Osakaal: 100%
Hindamismetoodika kirjeldus:
a. Pakkuja mirgib maksumuseks hankedokumendis ""Suulise ja kirjaliku tolketeenuse maksumusvorm" lahtris ""H11" mirgitud summa. The
tender submits the price of the tender that is indicated in the “Suulise ja kirjaliku tolketeenuse maksumusvorm” box number “H11”
Kogus Uhik Uhiku hind Maksumus KM% Maksumus KM-ga Mirkused
1 Muu 1842,00 1842,00 0 1842,00
Osa maksumus kokku KM-ta: 1842,00
Osa maksumus kokku KM-ga: 1842,00
Pakkumuse maksumus kokku

Maksumus kokku KM-ta: 12644,00
Maksumus kokku KM-ga: 12644,00

Koostatud 30.10.2018 16:30:30 4/4
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GUIDANCE DOCUMENT FOR INTERPRETERS AND
TRANSLATORS

INTERPRETATION

General principles

The obligation to treat all people equally

The persons being interrogated or questioned in criminal proceedings, asylum-seekers in asylum
proceedings, illegal immigrants in border guard proceedings or participants of misdemeanour
proceedings can be persons with very different and varied cultural background. Interpreter
participating at the procedural acts conducted in the course of such proceedings shall not discriminate
the applicant or the person being interrogated or questioned because of his or her gender, ethnic
origin, disability, sexual orientation, religion or any other attribute. Interpreter must be polite,
professional and must demonstrate respect for people of different cultures.

Impartiality

Interpreter must stay impartial in every situation and must also appear as such to other participants of
the proceedings. If others perceive that the interpreter is not impartial, even if the interpreter believes
he/she is, the interpreter’s credibility will become questionable. Interpreter must try to avoid
situations that might create an impression that he/she is favouring one participant of the case when
acting as interpreter.

Correct and accurate interpretation

Interpreter must grant the correct and accurate interpretation of everything said in other language. It is
important to bear in mind that officials of the Police and Border Guard Board (hereinafter the PBGB)
rely completely on the statements of applicant/person being interrogated or questioned as well as on
the translated version of documentary evidence. Inaccurate interpretation may have very serious
consequences. For example, for that reason an asylum-seeker can be unjustly refused international
protection and he or she will be sent back to his or her country of origin, however, that can be a risk
to the applicant’s life. Interpreter is entitled to request the official conducting the procedural act to
provide the existing translatable material (suspicion, ruling, etc.) for review before the questioning or
interrogation starts.

In the criminal and misdemeanour proceedings' an interpretation or translation of any aspect of a
procedural act rendered by an interpreter or translator shall be precise and complete in accordance
with subsection 161 (6) of the Code of Criminal Procedure? and the interpreter or translator shall be
liable for the provision of a knowingly false interpretation pursuant to section 321 of the Penal Code?.

! Pursuant to § 24 of the Code of Misdemeanour Procedure (abbreviation in Estonian - VIMS) experts participate and interpreters or
translators are engaged in misdemeanour procedure and they remove themselves or are removed on the bases and pursuant to the procedure
provided for criminal procedure.

2 Code of Criminal Procedure (abbreviation in Estonian - KrMS) § 161. Translators and interpreters
(1) If a text in a foreign language needs to be interpreted or translated or if a participant in a criminal proceeding is not proficient in the
Estonian language, an interpreter or translator shall be involved in the proceeding.
(2) An interpreter or translator is a person proficient in language for specific purposes or a person interpreting for a deaf or dumb person.
Other subjects to a criminal proceeding shall not perform the duties of an interpreter or translator.
(3) An interpreter or translator to whom the oath of interpreters and translators has not been administered shall be warned that he or she may
be punished pursuant to criminal procedure for a knowingly false interpretation or translation..
(4) If an interpreter or translator does not participate in a procedural act where the participation of an interpreter or translator is mandatory,
the act is null and void.
(5) In order to ensure the correctness of interpretation or iranslation, an interpreter or translator has the right to pose questions to participants
in the proceedings, examine the minutes of procedural acts and make statements concerning the report, and such statements shall be
recorded in the minutes.
(6) An interpretation or translation of any aspect of a procedural act rendered by an interpreter or translator shall be precise and complete
and the interpreter or translator shall maintain the confidentiality of the information which became known to him or her in the course of the
translation. If a non-staff interpreter or translator is not sufficiently proficient in language for specific purposes or in the form of expression
of a deaf or mute person, he or she is required to refuse to participate in the criminal proceedings.

. - ,)
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Personal benefit

Interpreter shall never accept any money, gifts, favours or other benefits from the persons whose
statements the interpreter has interpreted or starts to interpret within the framework of asylum,
criminal, misdemeanour or other proceedings, nor from anyone acting in the name of any such named
person. If any gifts are offered to an interpreter, the interpreter must explain politely that he/she is not
allowed to accept any gifts from the parties related to the case.

At the questioning of asylum-seeker or person being interrogated/questioned the interpreter
shall not:

e express his’/her opinion at the interrogation in criminal and asylum proceedings or at the

questioning of asylum-seeker, comment or tell the official his/her personal observations
concerning the applicant’s honesty, ethnic origin etc., even if he/she is asked to do that; the
interpreter must reject the request and explain that it is not a part of his/her obligations;

* intervene in procedural acts of border guard in the course of illegal person proceedings, however,
at the request of the body conducting the proceedings the interpreter can express his/her opinion
and suspicion concerning the content being interpreted, also nationality, possible ethnic origin,
that is — to participate at the procedure also as an interpreter of identity.

* enter into general conversation with an applicant at the questioning of asylum-seeker before
providing the interpretation service (except for finding out whether both are speaking the same
language and/or dialect), also during the providing of interpretation service or after that, because
such a conversation may leave the impression of partiality; in case an asylum-seeker, participant
at the proceedings or their representative contacts interpreter out of the time when the
interpretation service is provided, the interpreter must explain that he/she cannot discuss the case
and must not enter the conversation; interpreter must notify the PBGB about such approach as
soomn as possible;

* know the person being interrogated/questioned or the asylum-seeker personally and have any
relationship with the person being interrogated/questioned or the asylum-seeker or any other
person related to the case; if such conflict of interest appears promptly before or during the
provision of interpretation service, then the interpreter must immediately notify the official about
that, and the official will decide whether the interpreter is suitable to interpret in that case or not;

e be personally interested in the final result of the case or get any monetary benefit from it;

e give an asylum seeker or person being interrogated/questioned any advice not related to the
provision of interpretation service, for example, information concerning the proceedings etc.,
regardless of the fact whether he/she is asked to do that or not;

 disrupt the questioning due to other reasons than for correcting the interpretation, asking for
explanations, solving misunderstandings or pointing out hindrances;

o beautify the said text — the task of the interpreter is to interpret correctly and accurately,
interpreter must confine oneself to interpreting only the words said by the official and the
applicant/person being interrogated or questioned to each other, interpreter shall not enter into
any discussions concerning the content of the questioning and he/she must interpret everything
the applicant/person being interrogated says in the course of the questioning, even if that is not an
answer to the question asked or if the words of the applicant/person being interrogated are meant
directly to the interpreter, not the official;

(7) A suspect or accused or his or her counsel may file an appeal against the provision of a false translation or interpretation by a translator
or interpreter pursuant to the procedure provided for in § 228 of this Code.

3 Penal Code (abbreviation in Estonian - KarS§) § 321. False expert opinion or false translation or interpretation

(1) Rendering a knowingly false opinion by an expert, or provision of a knowingly false translation or interpretation by a translator or
interpreter, is punishable by a pecuniary punishment or up to one year's imprisonment.

(2) The same act, if it involves fraudulent creation of evidence, is punishable by a pecuniary punishment or up to five years’ imprisonment.
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leave anything out from the statements of an applicant or person being interrogated/questioned —
it is not a task of interpreter to determine which information is relevant and which is not, the
interpreter must interpret everything that is said;

try to guess what the questioner or the person being questioned want to say, nor give an answer
that is not corresponding to the actually said words;

let his/her experience or views affect the provision of interpretation service;

reveal his/her emotions — the only reactions the interpreter is allowed to show/mediate are those
of the applicant; interpreter is also not allowed to use body language (for example, ,,rolling one’s
eyes*, reprimanding sounds) in case an explanation of the person being questioned does not seem
credible; the credibility of the statements given by an asylum-seeker or person being
interrogated/questioned is assessed by the official, not by interpreter — interpreter is a mediator,
not a person authorised to assess or resolve anything;

discredit by his/her behaviour (incl. sexual misconduct, violence, threatening, political activities,
disgrace, etc.) the party that engaged him/her, for example, to participate at a procedural act under
the influence of alcohol or drugs, harass sexually, reveal one’s sexual interest or antipathy, post or
derogate sexual orientation, impose violence or threaten an applicant/person being interrogated or
questioned, advocate one’s own and/or derogate political views or religion of the person being
interrogated/questioned or asylum-seeker by disgracing behaviour.

At the questioning of asylum-seeker or at the interrogation/questioning the interpreter is
obligated to:

communicate at the questioning of the person being interrogated or asylum-seeker every last
detail included in the message of the person being interrogated/questioned or an applicant, and
interpret as accurately as it is possible by following the style, sentence construction and grammar;
be able to interpret efficiently throughout the whole questioning/interrogation procedure;

speak calmly and clearly;

notify the official/questioner promptly about any difficulties appearing during the interpretation
(due to weariness, language understanding or other reasons);

always stay calm, even when he/she hears unpleasant or contradicting facts — the interpreter is not
connected with the facts he/she interprets;

use direct speech when interpreting, for example, not to interpret in the form: “He said, that he...”,
but in the form: “I said, that he...”;

interpret also insulting linguistic performance — due to linguistic and cultural reasons it may be
difficult to interpret the above named, however, in such case the closest possible expression in
meaning must be found;

announce his’her occupational limitations promptly after receiving an offer for providing
interpretation services, and accept only the jobs that are in his/her competence;

ask the questioning person to make a pause if he/she feels that weariness troubles him/her to
provide accurate interpretation;

tell the questioning person in case he/she cannot provide accurate interpretation, for example, in
case any jargon unknown to him/her is used or in case his/her state of health deteriorates
suddenly;

notify the questioner immediately about the fact that the applicant is not speaking the language
the interpreter was invited to interpret, even if he/she is proficient in the other language as well;
switch off all mobile phones, watches and other devices that might disturb the questioning or the
operation of video-conference equipment;

give recommendations at procedural acts of border guard for conducting a
questioning/interrogation, if that is necessary due to the cultural or religious specialties of the
applicant/person being interrogated.
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TRANSLATION

Requirements for translation

The primary obligation of translator is to translate the original text into the target language by
providing precise and complete translation of all aspects of the relevant procedural acts, and to
maintain the confidentiality of the information which became known to him or her in the course of the
translation. In the course of performing an assignment, the translators must take into account the
following requirements.

1. Correct communication of the content. The translator must communicate the content correctly.
The translation must emanate totally from the original text and must be as precise as possible,
clear and unambiguous, while retaining the substantive meaning of the original text. The result
must be equal to the original text as to its meaning and effect.

2. Terms. The terms used must be equal to the concept of the original text as to their meaning,
comprehension and impact, and must communicate the wording and content of the text correctly.
If necessary, the translator will prepare a list of terms in order to grant the unity, accuracy and
acceptability of the terminology used in the translation. The list shall comprise the terminology of
the sphere of this translation.

3. Consistency. The use of terminology must be consistent. Translator should be guided by basic
rules of logic, especially the rule of unchanged concept meaning (A=A: the same concepts in
original text should be translated to the target language in the same way), but also the rule that
different concepts. do not coincide (A#B: generally different concepts of original text should not
be translated into target language by using one and the same concept).

4. Compliance with the language rules. The translation must comply with the official language
rules applicable in Estonian language. No mistakes against the rules and norms prescribed in the
grammar dictionary (,, Eesti digekeelsussdnaraamat”) and grammar book (“Eesti keele
grammatika”) are permitted. The translation must also be correct and consistent in spelling and
first letter orthography, abbreviation, number-writing and punctuation marks (hyphens and
dashes). Confer: Tiiu Erelt. Eesti ortograafia.

5. Purity of language. When translating, the excessive impact of foreign languages must be
avoided.

6. Proofreading. The finished text must be checked using the spelling checker.

7. Appearance. The translation must be prepared according to the document management rules
applicable in the institution (font Times New Roman, 12 pt, block-layout, take into account book-
binding margins). For strict separation of different documents within a file the computer
command for page separation must be used (add page margin PageBreak).

8. Subsequent verification of translation. The written translation file sent for verification to the
Head of the Translation Division, Chief Interpreter/Translator or Leading Interpreter/Translator
must be identical to the translation file that will be submitted to the person who ordered the
translation. The digitally signed files must be saved only with extensions *.rtf, *.pdf, — which
make it impossible to overwrite any data after signing digitally.

y
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Completion of translations

The header of the translation (or the top of front page/first page) must include a reference of source
language according to the following sample:

Translation from English

Translations within the framework of criminal matters must include the following confirmation at the
footer of translation or as an endnote of each separate translated document:

Translator ... .......... . (replace with given name(s) and surname(s) of
the translator) is aware of the due a’zlzgence and confidentiality commitments under
subsection 161 (6) of the Code of Criminal Procedure, and of the liability under sections 318,
321 of the Penal Code.

(signature / digital signature of translator)

Statutory liability

Code of Criminal Procedure § 161. Translators and interpreters

(6) An interpretation or translation of any aspect of a procedural act rendered by an interpreter or
translator shall be precise and complete and the interpreter or translator shall maintain the
confidentiality of the information which became known to him or her in the course of the translation.
If a non-staff interpreter or translator is not sufficiently proficient in language for specific purposes or
in the form of expression of a deaf or mute person, he or she is required to refuse to participate in the
criminal proceedings.

Penal Code § 321. False expert opinion or false translation or interpretation
(1) Rendering a knowingly false opinion by an expert, or provision of a knowingly false translation

or interpretation by a translator or interpreter,
is punishable by a pecuniary punishment or up to one year's imprisonment.

(2) The same act, if it involves fraudulent creation of evidence,
is punishable by a pecuniary punishment or up to five years’ imprisonment.

Confidentiality clause of interpreters and translators

In the criminal proceedings

- according to the amendments to the Code of Criminal Procedure that entered into force on
27.10.2013, in the criminal proceedings an interpretation or translation of any aspect of a
procedural act shall be precise and complete in accordance with subsectith 161 (6) of the

Y,
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Code of Criminal Procedure and the interpreter or translator shall maintain the confidentiality
of the information which became known to him or her in the course of the translation.

In_the asylum proceedings

- it must be taken into account, that, according to subsection 13 (1) of the Act on Granting
International Protection to Aliens (the AGIPA), proceedings concerning asylum shall not be
public. Subsection 13 (2) of the AGIPA provides that “the Police and Border Guard
Board, the Ministry of Social Affairs and the agencies within the area of government
thereof, the detention centre, the accommodation centre for applicants for
international protection, as well as the translator and other relevant persons shall
maintain the confidentiality of information related to applicants and adhere to the
requirements for the protection of personal data in the processing of the personal data
of the said alien“. According to subsection 13 (4) of the AGIPA, information is not
communicated to the country of nationality or country of origin of the applicant.

Interpreter and translator is obligated to notify the PBGB immediately, if
he/she is a suspect or has been accused, convicted and/or punished in any offence or misdemeanour,

or has been cautioned for any violation, or an occupational disciplinary procedure has been
commenced concerning the interpreter or translator.

INVOICES
Invoices must be prepared in compliance with the currently valid accounting regulation of
Estonia, incl. the Accounting Act (§ 7 (1)), guidelines of the accounting committee
(raamatupidamise toimkond) (RTJ) etc., the invoice must include the following mandatory
requisites: -
Invoice number and date

Issuer of invoice

(self-employed entrepreneur (FIE)/company name, register code, address, contact
data, bank account number in the form of IBAN)

Recipient of invoice:
Police and Border Guard Board
139 Pédrnu road, 15060 Tallinn
Register code 70008747
Contact person: ...................... , phone 612 ....

Content of the service/work (make sure to insert the (reference)number of our
corresponding order on the explanatory part of your invoice): P
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The (reference)number of an order shall be communicated by Chief Interpreter/Translator
of the PBGB when' ordering an interpretation or translation (exceptionally also when the
translation is ready/interpretation is provided);

The letter K in the middle of the reference number refers to translation and the letter S to
interpretation, in the case of interpretation the date of service providing must definitely be
indicated.

The invoice must include the unit (hour/page) indicating the quantity/volume of the
provided service, unit price and sum together with possible VAT calculation.

NB! If an invoice is being submitted jointly for several translation/interpretation orders,
meaning that it includes several lines, then, please insert sequence numbers on the line of

each provided translation/interpretation.

The payment term of the invoices is 21 days.

Date:

Given name(s) and surname(s) of the interpreter/translator who became acquainted with the
guidance document for interpreters/translators:

(signature / digital signature of translator/interpreter)

)
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